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Purpose 


The Learning Resources Center is a multi-media center for 
learning resources and is a vital instrument of instruction. The 
primary purpose of the Roanoke-Chowan Technical Institute Learning 
Resources Center is to provide materials and services to aid in 
achieving the educational goals and objectives of Roanoke-Chowan 
Technical Institute. 

The library collection includes many types of communication 
media selected to support and enrich all curriculum areas offered 
by Roanoke-Chowan Technical Institute; to provide materials for 
reference in all subject areas; and to provide materials to serve 
the avocational and general interests and needs of the Roanoke- 
Chowan Technical Institute students, faculty and staff, and other 
interested citizens of the surrounding counties. 

The purpose of the Learning Laboratory is to provide a facility 
for both curriculum and the general public to meet their academic 
and vocational needs through use of programmed or self-instructional 


materials. 


Digitized by the Internet Archive 
in 2022 with funding from 
North Carolina Digital Heritage Center 


https://archive.org/details/roanokechowantecOOroan_ 78 


Learning Resources Center Staff 


Learning Lab Coordinator Mrs. Virginia S. Jones 
Assistant Learning Lab Coordinators Mrs. Shirley B. Smith 
Mrs. Billie Burnett 


Mrs. Ann B. Caulkins 


Librarian Mrs. Elizabeth S. Bowser 
Assistant Librarian Mrs. Peggy Lefler 
Library Clerk Mrs. Estelle H. Ashe 


Learning Resources Center Committee 


The Learning Resources Center committee is composed of staff 
members, faculty members, students, and members of the LRC staff. 
Its purpose is to serve as a liaison group for faculty, staff, 
students and LRC personnel and to act in an advisory capacity to the 
LRC staff in determining the development of a LRC program consistent 
with the educational objectives of the Institute. Members of this 


committee are appointed by the President. 


Learning Resources Center Hours 


Monday - Thursday 8:00 a.m. to 9:30 p.m. 


Friday 8:00 a.m. to 4:00 p.m. 


The LRC is closed on Saturdays, Sundays, and school holidays. 
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Selecting and Ordering Materials 


Building a good media collection requires the cooperation of 
the faculty, staff, students, and LRC staff of the Institute. 
Because the faculty members are "subject specialists," the LRC 
staff depends heavily on the faculty to be certain that all of the 
standard basic materials plus supplementary reading materials in 


each subject area is available. 


The faculty is encouraged and urged to participate to the 
fullest extent in the book selection. Please anticipate your 
needs, allowing time for the library to procure the materials. 

To request library books, obtain a library books request 
form at the circulation desk, fill them out as completely as 
possible, and return them to one of the librarians. If request 
forms are not available, just write the information on a slip of 


paper end give it to one of the librarians. 


Class Ne. Author (surname first} 


Accession Na. Title 







No. of copies ordered Volumes 
EM a ee 
Date ordered Publisher and Place PEae 






Dealer | Editiea or series No. of copies desired List Price Cost 


| OA la oe PEEP ees Bey 
Department for which recommended 
ee Leek eg ee ee 


PAINTED INU SA 





Date received 






Date of bill 
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Publisher's catalogs, Books in Print, Basic Book Collection for 
the Community College Library, and other selection aids are available 
in the Learning Resources Center. 

Most books are purchased through the Library Services Division 
of the Department of Community Colleges in Raleigh. Library Services 
is a centralized purchasing and processing center. Books are ordered 
from RCTI periodically. For a regular order, three to four months 
should be allowed from the placing of the order to shelving the book. 
It is not uncommon for six months or more to elapse from inception 
to receipt. Rush orders can be placed in an emergency but should be 
clearly marked and called to the librarian's attention. 

The LRC will not order more than five copies of a single title. 
Order only as many copies of a single title as will be used. 
Duplicate copies are discouraged unless there is a definite need. 

After orders are received and processed, a list of all new 
material added to the LRC collection will be distributed to all 
faculty and staff. Anything appearing on the list is ready for use. 
This list will be distributed after the completion of the processing 


of each book shipment which arrives. 


Periodicals 


The librarians appreciate suggestions for additional and 
deletions to our periodicals. The library book request form may be 
used for periodicals, also. Please fill out the form as completely 


as possible. 
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Audiovisual Materiais 


The LRC has a sizable collection of filmstrips, films, film 


loops, slides, transparencies, and records. New materials are 


being added constantly. 


Faculty and staff members are responsible for selection of 


audiovisual media to support the curriculum offered. Requests 


should be submitted to the librarians on the standard book 


requisition forn. 


Circulation Policies and Procedures for Media and Equipment 


ibe 


Audiovisual media and equipment may be checked out by 
instructors and other staff members for use on and 
off campus in connection with instruction sponsored 
by the Institute. 


The borrower must return all materials and equipment 
as soon as possible after using them. 


Media and equipment which are in demand may be recalled 
if necessary. 


Students may check out media and equipment for 
individual study in » study carrel or for use ina 
classroom. All media and equipment checked out to 
students must be returned on the same day they are 
borrowed. 


It is the responsibility of the borrower to report any 
damage to media. This should be reported by a note 
attached to the container. 


Difficulties with equipment should be reported to a 
member of the LRC staff so that repairs and adjust- 
ments can be made promptly. 
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Film Services 


A collection of film catalogs is available for use by faculty 
and staff at any time. Films to be borrowed or rented may be 
requested by an instructor or staff member by submitting a request 
form. However, one should anticipate his needs at least six weeks 
in advance. 

A copy of the request form appears below. Each instructor is 
encouraged to complete the film evaluation at the bottom of the 


request form. 


FILM REQUEST FORM 
Title: 
Free: 


Source and Address: 


Date Wanted: Alternate date: 


Request Mailed: Confirmed: 
Received: Returned: 


Borrower: Cost sive « Meee Se 


Evaluation of film: Rise sts 
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Loan Periods 


Students: Books: two weeks 
Reserve Books: overnight unless otherwise specified 
Reference Books: library only 
Periodicals: Bound - library use 
Unbound - one week 
Newspapers - library use 


A-V materials: library or classroom use 


Faculty and Staff: Faculty members may keep books for an entire 
quarter provided they ask to do so when they 
check out the books. These books are subject 
to recall if they are in demand. Faculty will 
be charged the current purchase price for any 
books lost. 


Citizens: Loan periods for citizens are the same as for students. 


Reserv: Books 


To put a book on reserve, please give a minimum of three day's 
notice since it may be necessary to recall the book from circulation. 
The Teacher's Reserve Request Form should be completed and given to 
the librarians in order for books to be placed on reserve. 

Reserve books are ordinarily allowed to go out overnight from 
4:00 p.m. to 9:00 a.m. unless you specify otherwise. Weekend use 
begins at 3:00 p.m. on Friday and ends at 9:00 a.m. Monday. A fine 


of 25¢ per day is placed on reserve books. 
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All books are automatically removed from the reserve shelf at 
the end of the quarter unless another date is requested. 


An example of the Teacher's Reserve Request Form follows: 


Teacher's Reserve Request Form 


Please regerve the following books for: 





(Name of faculty member) 


Date of Request: 





Course Name and Number: 





Number of Students in class: 


ews 


Cail Date Books 
Number Author Title can be released 


Please notify the LRC before assigning books to a class, 
giving the LRC at least three days to put books on reserve before 


notifying the class. 
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Interlibrary Loans 


The LRC will attempt to borrow on interlibrary loan any books 
needed by faculty members. Photocopying service is also available 
from most university libraries and at times, it may be more satis- 
factory to have the lending library copy pages rather than to 
borrow the books. Photocopying is usually necessary in the case of 
periodicals since most libraries refuse to lend them. The usual 
charge is ten cents per page. Please give the librarians the 
fullest possible bibliographical information about books to be 


borrowed on interlibrary loan and on articles to be photocopied. 


Reference Services 


The LRC staff is ready at all times to help you with reference 
questions, to help you locate information, or to assist you in 


preparing bibliographies which will be helpful to you and your 


students. 


Classes in the Learning Resources Center 


If a faculty member wishes to bring an entire class to the 
LRC, please check in advance with a staff member and the proper 


arrangements will be made. 
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Instruction in the Learning Resources Center Usage 


The Learning Resources Center Staff is eager to give instruction 
in the use of books, card catalog, periodical indexes and other 
materials and equipment to both faculty and students. Instructors 
are urged to arrange with LRC staff for instruction when it will 


be helpful for a group of students. 
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